ALL ABOUT ME PRE SCHOOL 

PROCEDURES

COMMUNICATION:  We place the highest priority on communication between parent and teacher.  If you would like to have your child's teacher or I speak with you, please communicate by phone, email or note to your teacher.  We will call you as soon as possible - most probably after class hours.  You can also call the school at 732-5658 and leave a message and we will return your call as soon as possible. Any other correspondence (i.e. phone numbers of daily location, people picking up your child at dismissal, vacation schedules) must be in writing and handed to the teacher as there is too much information to remember. This will reduce confusion.  You can always email us at ALLABOUTME234@OPTIMUM.NET and your email will be answered as quickly as possible.

INDIVIDUAL TOYS TO SCHOOL:
We do not encourage bringing individual toys for several reasons - power plays can develop with the same children always being left out. Also, the toys can get lost among our toys and the children get upset when this happens. Many of the popular toys or heroes have a philosophical base of too much violence and are contrary to the environment we strive for at “All About Me”.
SNACKS:  Snacks will be provided.  In accordance with the MCCSD we will be following their student wellness program regulations. We do not allow Dunkin Donuts/Munchkins, popcorn, peanuts, hard candy, hard lollipops or gum.  If your child has any food allergies, please discuss the seriousness of the allergy with the teacher.  
LUNCH BOX:  Please supply us with a small meal, healthy snack and 100% juice or water. Please eliminate the following:  Carrots & Peanut Butter.  Hot Dogs and grapes must be sliced lengthwise. Please include a cold pack in the lunchbox, as our refrigerator is not large enough.  Also know your child’s capacity.  If they usually eat a half of sandwich, that’s all you need to send.  If they indicate they are hungry, we will communicate that you.  Any food that is leftover will be placed back in your child’s lunchbox. 
PHOTOGRAPHS:  All About Me Preschool photographs the student’s activities’ throughout the day and posts them to our Facebook Page.  We do not attach name to our photos.  If you do not want your child’s photo on Facebook please let us know in writing.
TUITION:  Tuition is due on the first of the month.  If you foresee a problem of being a few days late, please place a note in the tuition box. ***LATE FEE WILL BE ASSESSED AS FOLLOWS: A $25 late fee charge will be assessed after the 15th of the month***.  Cash, money order or checks made payable to CASH or Carol Gorycki are preferred. We have a credit card payment option; please see Rose in the office for this type of payment. A written receipt for cash payments will be placed in your child's folder. Please be aware that any bank charges incurred by All About Me as a result of a returned check must be passed on to you.  Tuition is to be placed in the tuition box (black mailbox on the side of the entrance porch of the Dinosaur building).  Please place tuition in the locked box and it will be removed from there. Be sure to place tuition in an envelope with your child’s name and session on it.  Thank You.  Your cooperation is very much appreciated.

PLEASE DO NOT PLACE TUITION IN YOUR CHILD’S BACKPACK OR FOLDER OR HAND TUITION TO THE TEACHER.  ARRIVAL IS CONFUSING.  YOUR CHILD IS OUR PRIORITY AND CHECKS CAN GET LOST IN THE SHUFFLE.

TUITION POLICY:  The tuition is based on ten months and is averaged over 10 equal payments. Some months have more sessions than others.    Parents are responsible for the monthly tuition, regardless of their child’s absence or parent vacation. 
I/we understand that fees are computed on a 10 month basis. I/we agree that my child is entered for the entire school year and that I am obligated to pay tuition on the first of each month. I understand that no refund of the registration ($100.00) fee will be made under any circumstance. I understand a late fee of $25.00 will be applied after the 5th of the month.  These fees will be billed to my account. If you need to withdraw your child from our program for any reason a 60-day written notice is required. The June 2017 security deposit can only be used as a credit towards the last month of attendance only when the proper 60 day written notification is given prior to withdrawal.  If you choose to terminate the program without the proper notification, the June 2017 tuition will be forfeited. There will be no cash refund.

Promptness/Not Picked Up As Scheduled In An Emergency:

Occasionally there is a delay and we always work with you in isolated or emergency situations.  If you are detained more than 15 minutes a charge of $10 will be assessed.   Another $10 will be charged for each additional 15 minutes (or part of), all of which goes directly the teachers for their time.  If a parent or responsible caregiver does not show up, All About Me will contact the parent and/or the emergency contact number provided by the parent.  The child will be kept safely at the facility with the teacher until such time that an approved person picks up the child.
ABSENCES:  Please advise the school if your child will be absent for more than one session and if he/she has something contagious.  Please let the class mothers know about extended absence due to vacation in case they need to get in touch with you.  THERE ARE NO MAKE-UP CLASSES WHEN CHILDREN ARE ABSENT DUE TO ILLNESS OR PARENT VACATIONS.  You are still responsible for the monthly tuition. Make-up classes are given as a courtesy with regard to availability and appropriateness.

ILLNESSES: All children will be enrolled with an updated medical form.  We are not able to accept children with the following ailments: skin rash, fever of 100.3, pink-eye, severe cold with color mucus, uncontrollable coughing with fluids, head lice, visible open sores, vomiting & diarrhea, stomach virus, strep throat, ear infection, ring worm, flu, uncontrollable crying.  When a child becomes ill in this program, we will phone the parent and the child will be placed in a cool quiet place to rest until the parent arrives.  If a child becomes ill in school with any of the above ailments he/she needs to be symptom free for 24 hours before returning to school. Rose Scully checks current immunization records every six months. A daily health check will be in place upon arrival.
SAFETY:  Please escort your child to the school door. You must inform the school if someone other than yourself will be picking up your child and if there is someone who you don't want authorized to pick up your child. Please do not allow your child to have anything sharp or pointy in their school bags.  Do not allow children to run around the court or neighbor's yards before or after class.  The play area is totally enclosed.  Please remain outside of the fence and we will call your child to come to you.  This prevents the problem of siblings getting hurt in play area as well as increasing the number of children we have to supervise.  Dismissal can be a confusing time and we want to insure the safety of each student.

SECURITY CAMERAS:  
Surveillance cameras are installed in both buildings for safety and security reasons.  In the Teddy Bear building they are located in the free play room and table toy room.  In the Dinosaur building they are located in the art room, free time area, table toy room and the downstairs enrichment center. The bathrooms and will remain private and free of surveillance cameras.

ARRIVAL/DEPARTURE: The door will be opened five minutes before the session begins.  It is advisable not to arrive too much before that time since it can be difficult for the children to wait patiently.  If they run around outdoors at the school and they become over stimulated before school, it makes it more difficult to have a productive experience.  A timely departure is necessary to minimize traffic congestion. 

Please drive slowly and use caution entering and exiting the court.  Please do not block the driveway.  Indoor departure time: We dismiss children individually as parent waits outside of entrance door so we can keep track of each child.

We offer the following information for safety sake. It is a good idea for everyone to park perpendicular to the school.  If you back your car in it will make it easier to pull out.
MONTHLY NEWSLETTER/CALENDAR: Will be emailed to you at the beginning of each month.  If you do not receive one, or do not have accesses to a computer please ask for one and a paper copy will be provided. Please read the newsletter carefully, as everything that is pertinent to the month's activities will be contained within it.  Please refer to that for your information.  Please keep your newsletter handy so that you will be aware of what you need to know.  You will also receive a monthly calendar, which will cover the activities.  All information is also posted on the building bulletin board.

BACKPACK/SCHOOLBAG:  NO WHEELS PLEASE…. Please send a schoolbag and folder with your child each day. PLEASE PUT YOUR CHILD'S NAME ON ALL BELONGINGS – SCHOO-*LBAG, FOLDER, JACKET, ETC.  This saves time for all. 
FOLDERS FOR DINOSAUR STUDENTS ONLY:  In order to minimize confusion and maximize organization, your child MUST bring a folder in their schoolbag everyday for all their work to go home in.  PLEASE LABEL YOUR CHILD'S FOLDER ON THE OUTSIDE. All correspondence from you should be placed in the student's folder. We encourage the children to Place their work in their own folder.  This system will also help the child develop responsibility. 
IF YOU ARE FULL-TIME STUDENT OR WILL BE STAYING FOR THE LUNCH BUNCH PROGRAM, OR EXTENDED CARE YOU WILL NEED TO BRING IN A FOLDER IN THEIR BACKPACK (LABELED) FOR THEIR WORK TO GO HOME IN.
CLASS LISTS: Class lists will be distributed during the month of October. If you prefer to eliminate your phone number or address, please advise us.

CLASS PARENTS: We will have 2 class parents for each class.  They will introduce themselves during the first few weeks of school. They will coordinate parties for teachers and perform other various tasks. 

INCLEMENT WEATHER: WHEN MIDDLE COUNTRY SCHOOL DISTRICT HAS A DELAYED OPENING; ALL ABOUT ME WILL BE OPENING AT REGUALR TIME UNLESS OTHERWISE NOTIFIED BY YOUR TEACHER OR CLASS PARENT.  Listen to WBLI or WALK or watch News12.  If Middle Country Central School District is closed, we will be closed.  If there is a change, the class mother will call you.  If you are in doubt, call the school after 8:00 AM and there will be a recorded message.

OUTDOOR PLAY:  The children will go outdoors everyday. Please send in with your child gloves/hats, etc. if necessary. No Flip-flops, high-heels, etc. that could cause danger especially on the playground. 
CLASS TRIPS: The school (for insurance purposes) is not permitted to arrange car pools. HOWEVER, YOU MAY ARRANGE YOUR OWN IF YOU LIKE. If we arrange bussing, we will need a permission slip.  Bus trips only apply to four-year-olds due to car seat regulations.  We follow the NYS DOT laws.  Every child must be in a car/booster seat.
PARENT-TEACHER CONFERENCES: Parent-teacher conferences will be conducted in the fall and spring*.  The fall conference will provide you with an overview of your child’s social and emotional integration in a new setting, group etc. In the spring conference your child will be evaluated on age appropriate developmental skills in the areas of physical, social, emotional, creative and cognitive development. Any areas of concern will be monitored by the teacher, teaching assistant and the Director to ensure readiness for kindergarten and/or the possibility of any kind of developmental delay.  We would encourage you to communicate any observations or concerns that you have with regard to your child at anytime during the year. We are cognizant of the fact that you are all caring parents and struggling with (often for the first time) the difficult task of parenting. All of the staff at “All About Me” will be happy to be as supportive as possible. *With the exception of the 2-yr old Cubs there will be one conference held in the spring.
SCHOLASTIC BOOK CLUB: Each month we will be sending home a scholastic book flyer and order form.  If you wish to purchase books please return the completed order form with your child’s name on it no later than the 10th of each month (unless otherwise noted on the school calendar).  Payment must be made by check made payable to SCHOLASTIC BOOK CLUB and placed in the black tuition mailbox.
HOLIDAY CARD GIVING/BIRTHDAY INVITATIONS: Please do not address cards to individual students. If you would like for your child to give cards at different holidays, please have your child sign enough cards for the entire class, leaving the envelope blank.  This will eliminate a lot of confusion and hurt feelings.  We would also appreciate it if you would mail birthday invitations unless you are inviting the entire class (this will eliminate hurt feelings).
IMMUNIZATIONS:  It is required by the Suffolk County Health Department that all children in Nursery School have the Hib (Haemophilus Influenza type b) vaccination, 3 doses of the OPV (Polio), 4 doses of the DPT and 2 doses of the MMR (Measles, Mumps, Rubella) vaccination and lead screening (optional).  Please be sure that your child’s physician includes evidence of all immunizations. Please have your child’s physician complete the enclosed Medical Form.  The form (which is required by the State) must be submitted to us no later than the first day of school. Your child will not be able to attend school if all immunizations are not current. 
Please be sure to complete and sign both sides of the form.
NYS Office of Children and Family Services

Child Care Services

Perry Duryea State Office Building
250 Veteran’s Highway, Suite 2A-20
Hauppauge, New York  11788
(631) 240-2560   
(631) 240-2569 Fax

A copy of the regulation will be in the All About Me school office for your review if requested.
ACCIDENT OR SERIOUS INCIDENT OR INJURY 

Parents will be notified immediately.  The regional office will also be notified 631-240-2560
CHILDCARE COMPLAINT NUMBER# 1-800-732-5207 or 311

CHILD ABUSE HOTLINE# 1-800-342-3720

The staff at All About Me are mandated reporters and are required by law to call this hotline and the NYS Office of Children and Family Services if any child abuse is suspected.
CONSENT AGREEMENT:  In case of accident or injury, the parent or guardian authorizes All About Me Preschool any and all emergency medical, dental, and/or surgical care and hospitalization advised by the physician, surgeon or hospital necessary for the proper health and well-being of my child.  A consent form is signed at the time of registration of your child.  This advises you the consent and agreement between you and All About Me of the policies regarding administration of medications, fees, transportation and the services provided by the facility, and the Office of Children and Family Service regulations under which it operates
EVACUTATION PLAN

In an emergency that the building must be evacuated:  All children will be counted & attendance taken. Emergency bag will be taken with all emergency contacts of children. Children and staff will exit the building through the side door.  We will proceed to rear of yard in gated area. All children will be counted again. If it unsafe we will walk to the primary relocation site, if necessary the secondary relocation site, or other site.  Parents and OCFS will be notified as soon as possible. In the event that relocation is required. All About Me will place a notice on the main entry door (unless an immediate threat precludes the program from doing so)
Primary Relocation Site:
Secondary Site

Other Site
Mr.& Mrs. Jones


Mr.& Mrs. Eichorn
Selden Library

1 Pamela Lane


11 Pamela Lane

575 Middle Country Rd

Selden, NY 11784


Selden, NY  11784
Selden, NY  11784

631-698-9265


631-698-8196

631-585-9393
SHELTER IN PLACE

We will hold two (2) “Shelter in Place” drills annually. All About me will keep a record on file of these drills.  Parents will be made aware of this drill in advance. In the event that we must remain on site due to an outside emergency following the instructions of the local police/authorities.  We have a “Shelter in Place” plan implemented.  We will count children, keep away from windows and doors, preferably in the basement.   We will have cell phones, batteries, radio, food, drink and supplies to keep the children safe and calm. Parents will be notified as soon as possible, as well as OCFS.  In the event that relocation is required. All About Me will place a notice on the main entry door (unless an immediate threat precludes the program from doing so) 
See attachments in your orientation packet (given on the first day of school)


Daily Schedule of the Day 



Behavior Management/Discipline Policy 



Information on Child Abuse and Maltreatment


Together We Can Raise Healthy Children



Protecting Children in Your Child Care from Lead

A FINAL NOTE: We look forward to developing a positive relationship with both you and your child as you are our co-workers.  We are open to suggestions or discussion as we feel that communication is an important part of any relationship, particularly parent/teacher.  We all have the same goal in mind for your child – to provide the best educational format in the most exciting and safest environment possible.
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